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Salish Kootenai College
Professional Teaching Portfolio Checklist

The Professional Teaching Portfolio is a condensed, smaller version of your final TEP Portfolio, for the purposes of applying and interviewing for a teaching position. It should be concise and to the point. Administrators will not be interested in viewing large portfolios with many artifacts. The objective should be to present just the information and documents schools need to determine your qualifications for a teaching position. Use photocopies of artifacts, not originals. The PT Portfolio can be creative and reflective of your personality, but should be professional in appearance, and edited thoroughly. Keep in mind that in some cases you may be asked to leave the PT Portfolio with the interviewer for a period of time.


· TABLE OF CONTENTS  An organized listing of the following sections. Can be just the section headings, or may include each item. Does not need page numbers, just a listing of items in the correct order.

Professional Documentation

· RESUME  Updated, including student teaching and 3 references. Include a statement of professional (employment) goals.

· BACKGROUND CHECK VERIFICATION  Make sure this is current.
· TRANSCRIPT(S)  Updated and current; can be unofficial
· BACHELOR’S DEGREE  A photocopy of your degree(s), awards
· MT EDUCATOR LICENSE  A photocopy of your completed license
Classroom Management

· CLASSROOM MANAGEMENT PLAN  Updated, including any gained insights from courses, fieldwork, etc. If no CMP, include CM Philosophy, photos of mgt. materials you have developed. Other mgt.- related items (from EDUC 309?)
Teaching Philosophy
· TEACHING PHILOSOPHY PAPER  Updated, including any gained insights from courses, fieldwork, etc. (You may have done this revision in EDUC 250). Include citations from educational research and theory.
Evidence from Student Teaching
· LESSON / UNIT PLAN(S)  Include 1 or 2 of your best samples. Also include any instructor or mentor-teacher LP evaluations if possible. Keep this brief.

· WRITTEN COMMUNICATION TO PARENTS    from Student Teaching
· PHOTO GALLERY   From Student Teaching or other experiences; focus on examples that show you working with students. Target around 3-5.
· STUDENT TEACHING EVALUATION    Completed by Cooperating Mentor Teacher or College Supervisor. 

Other Artifacts
     Suggestions:

· Experience with Diversity  A few items that show your interest and experience working with diverse populations (1-2 artifacts)

· Assessment Materials   Action Research Project or assessment tools you have created (1-2 artifacts)
· Technology Samples   From EDUC305 (Tech) or other source; 1 or 2 examples of your abilities in the area of technology
· Connection to Families / Community  Artifacts which demonstrate your ability to communicate with parents/caregivers and/or be involved with the community
